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1. OBIIASI XAPAKTEPVICTHKA PABOYEI ITPOTPAMMEI
YUEBHOM AUCIATUIAHBI

OIL.5 «MHopManiOHHbIe TEXHOJIOTUH B IOPUAUYECKON AeATe/TbHOCTH»

1.1. MecTo AMCLMIIHHBI B CTPYKTYPe OCHOBHOM 00pa3oBaTe/IbHON MPOrpaMMbI
YuebHast gucuuruimHa «H(OpMaLMOHHBIE TEXHOJIOTHU B FOPUINUYECKON eI TeTbHOCTI
ABsIeTCSl  00si3aTeNlbHOW — yacThio  0OIIenpodeccroHalbHOTO [MKAa — 0Opa3oBaTe/bHOM
riporpaMmel B cootBeTCcTBUU ¢ PI'OC CIIO 1o crietmansHocTH 40.02.04 — FOpucnpygeHLus.
Ocoboe 3HaueHMe JUCLIMTUIMHA UMeeT rpu ¢popmupoBanuu 1 passutur OK 01, OK 02.
[TepeueHb 00X KOMIETEHLIUH

Kopg, HaunmeHoBaHMe 001X KOMITeTeHLUH

OK 01 Bribupath crioco0Osl pertieHust 3aau MpodecCuoHaIbHOU eI TeTbHOCTH
TIPUMEHUTE/IbHO K Pa3/IMUHbIM KOHTEKCTaM

OK 02 Hcrionb30BaTh COBPEMEHHBIE CPe/ICTBA MOUCKA, aHa/lu3a U UHTePIIpeTalun
VMH(pOpMaLKy, U UH(POPMaLMOHHbIe TEXHOJIOTUH [J151 BBIIIOJIHEHUS 3a/au
npodecCUOHaTbHOM /1eATeIbHOCTH.

1.2. llesb ¥ VIAaHUPYeMble pe3y/IbTaThl 0CBOEHUSA JUCIUIL/IMHBI:
B pamkax mporpamMMbl yueOHOW AUCLIMIUIMHBI OOYYaroIMMHUCS OCBAMBAIOTCS YMEHMS
Y 3HaHUS

Kop
IIK, OK

YMenusn

3HaHua

OK 01

BoissBisath UM 3(d(eKTHBHO UCKaTh
uHpOopMalMo, HeoOXOAUMYIO ISt
pellieHust 3aJjaud W/Wid Tpob/ieMbl,
OTIpeIesIsATh HeoOXoIuMbIe

pecypchbl.

OCHOBHBIE WCTOYHUKH HH(OpMAaLU
U pecypchl [yl pelleHdsl 3ajau |
npobseM B mpodeccoHaTbHOM
W/WIA COLIMA/TBHOM KOHTEKCTe.

OK 02

Onpezenstb 3aj7aud /s TIOMCKa
MH(OopMaLy; oTipejiesisiTh
HeoOXoAuMbIe HWCTOUHUKU
MH(opMaLy; TIJIaHUPOBATh
TpoLiecC MOMCKa; CTPYKTYPUPOBAThb
T1oJly4yaemyro VH(pOpMaLHIO;
BbI/leIATh Haubosiee 3HauuMoe B
nepeuyHe HH(OpMaLMY; OLIEHHWBATh
MIPAKTUUEeCKYIO 3HaYMMOCTh
pe3yJ/ibTaTOB TIOMCKA; O(OPMIIATH
pe3y/ibTaThl TIOWCKA, TPUMEHSThb
cpefcTBa VMH(bOpPMaLMOHHBIX
TeXHOJIOT UM ISt pellieHust
ripogeCcCUOHA/IbHBIX 3a/1ay;
WCII0JIb30BaTh COBpEMEHHOe
obecrieueHue;

TIPOTPaMMHOE

Homenknatypa  nH(pOpMalMOHHbIX
HCTOYHHKOB, TIpUMeHsIeMbIX B
ripoeccroHaTLHOM
TIpUeMbI CTPYKTYPHUPOBaHUs
vHpopMaLyy; ¢opmar oQopMIeHUs
pe3y/bTaToOB TMOMCKa WH(OpMaIuu,
COBpeMeHHbIe CPe/ICTBa U YCTPOUCTBa
vHpopMaTM3aluyy;  MOpSAOK — MX
MpUMeHEeHHsI U MporpaMMHOe
obecrieueHre B mMpodeccoHambHON
JlesiTeIbHOCTH B

WCII0/Ib30BaHKeM LIU(PPOBBIX CPeJCTB.

AedaTe/JIbHOCTH;

TOM 4yuciae C




UCII0/Ib30BaTh pa3uHbIe
1poBbIe CPe/CTBA /ISl peleHust
npodecCUOHaMbHBIX 3a/iau.

2. CTPYKTYPA Y COJAEP)KAHUE YYEBHOM JUCITUIL/IMHBI
2.1. O6bbeM yyebHoOM gucumnnanHbl u BUAbl y4ebHon paboThl

Bup yuedHo# padoThI

O0BeM B yacax

O0beM 00pa3oBaTe/TbHON MPOrPpaMMbl YUE€OHOM AU CIHIITHHBI 42
B T.4. B ()opMe NPAaKTUYeCKO MOAT0TOBKH 24
BT. U..

TeopeTHyeckoe obyueHue 18
NIPAKTUYeCKUe 3aHSATHSI, B TOM UHCIIE: 24
KypcoBast pabota -

CamocTosiTenbHasi paboTa -

IIpomexyTouHas arrectanus (OuggepeHyuposaHHbili 3auem) 0




2.2. TemaTU4eCKMn NaaH u cogepxaHme yyebHonm amcumnanHbl Teopus rocygapcTBa 1 npasa

Kogpbl
Oo0beMm, akaj. u / KOMIIeTeHI{H,
B TOM uncie B popme | ¢opmupoBaHu
HaumenoBanmue CopepkaHue yueOHOro MaTepuasa U ()opMbI OpraHU3aLUu Y
NMPaKTUYeCKOu 10 KOTOPBIX
pa3fiesioB  TeM JAeATeTbHOCTH 00yUaroIuXCA
MO/rOTOBKH, CIoCco0CTBYyeT
akaj. u 3/IeMeHT
NporpamMMsbI
1 2 3 4
PA3JIEJI 1. BA3OBBIE ITIPOT'PAMMHGBIE ITPOYKTBI B TIPO®ECCUOHAJIBHOU JEATE/IBHOCTM.
Tema 1.1 84
CopepxaHue yueOHOro MaTepuasa
O60paboTKa
TeKCTOBOI TekcToBble peJakTOpbl KaK OJWH W3 BUJOB MPUK/IAJHOTO TPOrPaMMHOTO
uHpopmanuu B MS | o6ecrieuenust. Co3jjaHue, peflakTHpoBaHue U (hopMaTUPOBaHKe JOKYMEHTOB, 4 OK 01,
Word MO/ArOTOBKaA K rneuaty. Co3/laHue TeKCTOBBIX JOKYMEHTOB CJIO)KHOW CTPYKTYPHI. OK 02
Hymepauusi pucyHKoB 1 Tabsuil. Co3ZiaHye orJiaB/eHus], CIIMcKa WITIOCTPaLi
B ToM umc/ie NpakKTUYeCKHX 3aHATUH 4
[Tpaktrueckoe 3aHsTHe Nel. [TogroroBka Tekcra K neuatd. dopmaTupoBaHUe
TeKCTa, BCTaBKa HOMEPOB CTPaHWLI, KOJIOHTUTYJIOB, MPOBepPKa IpaBOIMCAHUS, 4
TIpe/iBapUTe/IbHBIN POCMOTP JOKYMEHTa.
8/4
CopepxaHue yueOHOro MaTepuasa
Tema 1.2. =
HasHaueHue »51eKkTpoHHbIX Tabmur. CBsi3b JMCTOB W KHWAT. PacuéTsl, 4
TexHo/orus . OK 01,
ucronb3oBanue GyHkiui. O6paboTKa JJaHHBIX.
HMICII0/Ib30BaHUSA = OK 02
B TOM uMC/Ie IpaKTUYeCKUX 3aHATHHI 4
3/IEKTPOHHBIX
Ta6mun [TpakTrueckoe 3aHsTre Ne2. Co3ziaHue U pelakTHpOBaHKe Tab/uil: hopmy.,
) WCTI0/Tb30BaHNe MaTeMaTUUeCKUX, CTaTUCTUUECKUX U (PUHAHCOBBIX (DYHKIIHIM. 4

[Toctpoenue auarpamm. O6paboTKa JJaHHBIX.




PA3/IEJI 2. TEXHOJIOI' MU IIOMCKA MTH®OPMAIIUY B FOPUJINYECKOM JEATE/TBHOCTH.

Tema 2.1. CopepkaHue yueOHOro MaTepuasa 8/4
CnpaBouHo- [ToHsTve U CBOMCTBa CHpPaBOYHO-NPaBOBOM CHUCTeMbl. [loMCK rOpUanUecKon
NpaBoOBbIe CUCTeMbI | UHQOpPMallUM B  CIPaBOYHO-NPaBOBbIX cucTeMax. (CrpaBOYHO-NpaBOBast 4
KaK CpeACTBO cuctema «KoHcynbranTIlmtoc»: WHTepdelic nNporpammbl, OCHOBHBIE TMPUEMBI
MOUCKa paboThL.
HOPUHUYeCcKOoM B ToM umnc/ie NPpaKTUYeCKHUX 3aHATHH 4 OK 01,
uH(pOpPMaLHH. [Mpaktrueckoe 3aHsaTe Ne.3. Pabora €O CIpaBOUYHO-TIPABOBOM CHCTEMOM OK 02
O6was «KoHcynbranTIImoc».
XapaKTepUCTHKa
CIIPABOYHO- 4
NMPaBoOBOM CHCTEMbI
«KoHcynbTanTIlmoc
»
Tema 2.2. CopepxaHue yueOHOro MaTepuasa 8/4
O6mas CripaBouHO-TIpaBoBasi cuctemMa «['apaHT»: uHTepdelic MporpaMmbl, OCHOBHbIE 3 OK 01
XapaKTepUCTHKA | IPUEMBI PabOTHI. OK 02’
CIIPaBOYHO- B TOM unC/Ie NPaKTUYeCKUX 3aHATHH 4
NMpaBoBoOM cucTeMbl | [TpakTHueckoe 3aHsATHe Ned. PaboTa €O CIIPAaBOYHO-TIPABOBOM CHUCTEMOM 4
«I"apa”HT» «['apaHT».
Tema 2.3 Copep:xaHue yueOHOro MaTepuasa 6/3
Oo6uan CrnipaBouHO-TIpaBoBasi cucreMa «Kozekce»: UHTepdelc nporpammbl, OCHOBHBIE 6 OK 01
XapaKTepucTHKa | MPUéMBI paboTBL. OK 02’
CNPaBOYHO- B TOM unC/Ie NPaKTUYeCKUX 3aHATHH 3
NPaBoOBOH CUCTEMBI [TpakTnueckoe 3aHsiTHe Ne5. PaboTa €O CrpaBOYHO-TIPABOBOM CHUCTEMOM 3
«Kopekc» «Kopgekc».
Tema 2.4. CopepkaHue yueOHOro MaTepuasa 8/4 OK 01
VHTerpupoBaHHbiid | VIHTerpupoBaHHblli 0aHK «3aKOHO/ATe/LCTBO Poccuu»: OCHOBHBIE MPHEMBI 3 OK 02’
MO/THOTEKCTOBBIN | pabOTHL
0aHK nmpaBoBOM B TOM unc/Ie NPaKTUYeCKUX 3aHATHH 4




[MTpakTrueckoe 3aHsTre Ne6. PaboTa c HHTErpUPOBaHHBIM OAaHKOM

uHdopmanuu 4
a «3aKoHOJaTebCTBO Poccum».
«3aKOHOAATEALETBO Z
IIpoMexyTouHasi aTTecTanus (OugdgepeHyuposaHHbili 3ayem) -
Bcero: 42




3. YCJIOBUS PEAJTU3AIINY YUYEBHOM AU CITUIL/TNHBI

Kabuner 215 «VHGbOpPMAIIMOHHBIX TEXHOJIOTUH B HOPUAUYECKON JeSTeTbHOCTH»,
OCHaII|eHHbIH 000py/I0BaHUEM:

Cron yueHn4eckuu - 16 mir.

Crtyn yueHU4eCcKui - 32 1IT.

Cryn niperiofiaBaresis - 1 mT.

Cron niperiogiaBaress - 1 wr.

Kommnbiorep (MOHHMTOpP, CHUCTEMHBIM 070K, MbIilIb, KIaBHaTypa) C BO3MOKHOCTBIO
TIOJK/TIOUeHust K ceTh «VIHTepHeT» 1 obecrieueHreM ZIOCTYTIa B 37IeKTPOHHYIO MH(OPMaI[MOHHO-
obpa3oBaTe/IbHYIO Cpely OpraHu3aluu - 15 mir.

Hocka menoBas - 1 .

YueOHO-Har/IsiZiHbIE TTOCOOUS

Iepeuenb npoepammHo20 obecneveHus:

OnepaumionHast cucreMa Microsoft Windows XP SP3

OnepaijroHHast cuctemMa «AnbT Obpa3oBaHUe»

7-Zip 9.20

OneKTpOHHBIV NepuoArueckri cripaBoyHUK «Cuctema TAPAHT»

ABBYY FineReader 8.0 Corporate Edition Volume License Per Seat

Kaspersky Endpoint Security ansi 6usneca — Crangaprtabii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

3.1. [ina peanu3anui NPOrpaMMbl Yy4eO0HOW JUCIUILUIMHBI [JO/DKHBI OBITH
NpeAyCMOTPeHbI C/IeAyIoLye crielja/JlbHble I0MeIleHU:

3.2. UndopmanmoHHoe obecneyeHne peajiu3anuy MPOrpaMMbI:

3.2.1. OcHOBHBIe TeUaTHbIE U3AaHUSA

1. 1. VHdbopMaioHHbIE TEXHOJIOTHW B FOPUAMUECKOW [esITeIbHOCTH: yUeOHUK /ISt
cpenHero nipodeccronanbHOro obpasoBanus / I1. Y. Ky3ueroB [u gp.]; o obimeli pegakimeit
I1. Y. Ky3HerioBa. — 3-e u3j., nepepab. u gor. — MockBa: M3parensctBo FOpaiit, 2023. — 325
c. — (TTpodeccronansHoe obpazoBanue). — ISBN 978-5-534-06989-1. — TeKCT: 3/1eKTPOHHBIH
// Obpa3oBarenbHas riatdopma FOpait [caiiT]. — URL: https://urait.ru/bcode/

2. UHdopmalMOHHbIE TEXHOJOTUM B HOPUAWYECKOW JesTelbHOCTH: YyueOHUK U
NIPaKTHUKYM [/ cpefjHero npodeccroHanbHoro obpasoanus / T. M. bensiea, A. T. KyzauHos,
H. B. TlambsHoBa, C. I'. UybykoBa; orBercTBeHHbIM pefakTop C. I'. UybykoBa. — 3-e u3f,.,
niepepab. u momn. — MockBa: M3parensctBo FOpaiit, 2023. — 314 ¢. — (IIpodeccroHansHOe
obpazoBanue). — ISBN 978-5-534-00565-3. — TekcT: 3/eKTpoHHbIM // ObGpa3oBaTenbHas
nnaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/511841

3.2.2. OcHOBHbIE 3/IEKTPOHHbIE U3iaHUSA

3. 1. ndbopmaloHHbIe TEXHOJIOTUU B FOPUANUECKON /1esTe/IbHOCTH: yueOHUK
Y TIPAKTUKYM [IJIs1 Cpe/IHero rpogeccruoHansHoro obpasosanus / T. M. bensieBa, A. T. KyzauHos,
H. B. TlanmesnoBa, C. I'. Uy6ykoBa; otBeTcTBeHHBIN pefgakTtop C. I'. UybykoBa. — 3-e wu3f.,
nepepab. u gon. — MockBa: WzgarenbctBo FOpaiit, 2022.- 314 c¢. — (IIpodeccroHanbHOe
obpazoBanmne). — ISBN 978-5-534-00565-3. — Pexum poctyma: HYPERLINK
https://www.urait.ru/bcode/489876

4. VHdopmalloHHbIe TeXHOJIOTUM B HOPUIMUECKOU JesTeTbHOCTU: yueOHUK

i cpeaHero mpodeccuoHanbHOoro obpaszoBanust / I1. Y. Ky3HerjoB [u ap.]; mox oOieit
penakuueii I1. Y. Ky3nHerjoBa. — 3-e u3g., repepab. u gomn. — Mocksa: M3gatensctBo FOpaiir,


https://urait.ru/bcode/
https://www.urait.ru/bcode/489876

2022. — 325 c. — (ITpodeccronansHoe obpa3oBanue). — ISBN 978-5-534-06989-1. — Pexxum
noctymna: HYPERLINK https://www.urait.ru/bcode/494297

5. laBpunoB, M. B. VHdopmatvka ¥ uH(GOpPMalMOHHbIE TEXHOJOTUU:
yueOHUK /i1 cpefiHero rpodeccroHasbHoro obpasoBanus / M. B. T'aBpunos, B. A. Kiumos.
— 4-e u3pg., mepepab. u gom. — Mocksa: M3pgatensctBo FOpaiit, 2022. — 383 c. —
(TTpodeccuonansHoe obpa3oBanue). — ISBN 978-5-534- 03051-8. — Pexum pocryma:
HYPERLINK https://www.urait.ru/bcode/489603

6. KynpusiHoB, [I. B. WHdopmaimoHnHoe obecrieueHue MpodecCroHaTEHOM
JieaTeIbHOCTU: Y4eOHUK M MIPAaKTHKYM Jijisi cpefiHero mpodeccroHanbHoro obpasosanus / [1. B.
KynpusinoB. — MockBa: U3patenbctBo FOpaiit, 2022. — 255 c. — (IIpodeccronanbHOe
obpasoBanme). — ISBN 978-5-534-00973-6. — Pexum pgocryma: HYPERLINK
https://www.urait.ru/bcode/490839

7. https://minobrnauki.gov.ru — oduiuaneHeli calT MUHUCTepCTBA HayKd M
BhICIIero obpa3oBanusi PO.

8. http://www.edu.ru — demepanbHbIii IopTan «Poccuiickoe o6pa3oBaHue».

9. http://window.edu.ru — uHdopmaloHHasi cuctema «EauHOe OKHO AocTymna K
oOpa3oBaTe/TbHBIM pecypcam».

10. http://fcior.edu.ru — denepanbHbINi 1IeHTP WHGOPMAI[MOHHO-00pa30BaTeTbHBIX
pecypcos.

11. http://window.edu.ru/catalog/?p rubr=2.1 — DOsnekTpoHHas OubnMOTEKA
TIOJTHOTEKCTOBBIX 00pa30BaTebHBIX M HAyUHBIX PecypcoB MH(OpMaIMoHHOW cucTembl «EnuHOe
OKHO»

12. http://www.wikiznanie.ru/ — Buku3HaHHe: TUIIEPTEKCTOBasi 3J/IeKTPOHHas
SHLUKJIOIeUS.

13. www.garant.ru — ['apaHT - CripaBOYHO-TIpaBOBasi CUCTeMa.

14. http://www.consultant.ru — ITpaBoBas 6a3a KoncynstanT ITitoc.

15. http://www.intuit.ru — HaijuoHambHbINM OTKPbIThINM yHUBepcuTeT « MTHTYUT».

16. http://www.osp.ru_— OTKpbITble CUCTEMbI: U3[aHUsi MO0 WHGOPMALMOHHBIM
TeXHOJIOTHSIM.

3.2.3. lono/IHUTe/IbHbIEe HCTOUHUKH

1. [MporpaMMHOe obecrieueHHe KOMITBIOTEPHBIX ceTed: Yueb6Hoe mocobue / O.
B.Hcauenko. - M.: HULl UTH®PA-M, 2014.
2. CO0opHUK 3a/lay U yrnpaxkHeHUW To WHpopMaTHKe: YueOHoe mocobue/ B. [I.

Konpaes,nox pen. JI. I'. I'arapunoit -M.: U1 ®OPYM, HUL] UH®PA-M, 2015. - 256 c.

3. Wudbopmarurka: yuebnuk / H.[l. YrpuHosuu. -Mocksa: KHOPYC, 2018 -378 c.

4. Tpodumos, B. B. OCHOBBI a/fTOPUTMHU3aIMK ¥ TIPOTPaMMUPOBAHUS: YUeOHUK AJIst
CIIO / B. B. Tpodumos, T. A. IlaBnoBckas; nog pen. B. B. Tpopumoa. - M: M31aTenbCTBO
FOparit, 2018. - 137 ¢

5. Ty3oBckuii, A. @. [IpoekTrpoBaHWe U pa3paboTka web-mipuIoKeHWH: yueb.
nocobue st CITIO / A. @. Ty3oBckuid. - M: N3gatensctBo FOpaiit, 2019. - 218 c.

6. Munar, l'epbept.  Java 8. IlomHoe pykoBozcTBO; 9-e m3a.: Ilep. ¢ aHrI. - M:
OO0 "U.[. Bunbawme", 2015. - 376 c.

7. [ubpoe, M.B. KoMribioTepHble CeTH U Te/IeKOMMYHHMKAI[UM. MapIipyTu3aijus B
ip-cetsix B 2 u. YacTtp 1: yuebHuk u npaktukym gy CI1O / M. B. Jubpos. - M: 13paTenscTBO
FOpaiir, 2018. - 333 c.


http://www.garant.ru/
http://www.wikiznanie.ru/
http://window.edu.ru/catalog/?p_rubr=2.1
http://fcior.edu.ru/
http://window.edu.ru/
http://www.edu.ru/
https://minobrnauki.gov.ru/
https://www.urait.ru/bcode/490839
https://www.urait.ru/bcode/489603
https://www.urait.ru/bcode/494297

4. KOHTPOJIb 1 OLIEHKA PE3YJ/IbTATOB OCBOEHUS
YUYEBHOH AUCIUILINHBI

4.1 Kputepuu 1 MeTO/AbI OLleHUBaHMS

Pe3ynbTarhl 00yueHHus

Kpurtepuu oLeHKH

MeToabi
OLIeHKH

HEPEIIEHI) 3HHHPII>i, OCBdMBAEMBIX B PAMKaX NWUCLUITINHBI

3HaeT OCHOBHbIe UCTOUHUKU MH(MOpMaLIUN
Y PecypChI J/isl pellieHust 3a/iad v 1pobsieM
B NpodeCCHOHaTBLHOM W/WIK COLMaIbHOM
KOHTEKCTe. 3HaeT HOMEHK/IaTypy
HMHGOPMAI[OHHBIX HMCTOYHHUKOB,
NpUMeHsieMbIX B TIpodheCCHOHATBHOU
JesiTeTbHOCTH; TIPUEMBI
CTPYKTYpUpOBaHusi MHpopMaLyy; hopmaT
odopMieHust pe3yabTaToB
vHpOpMaLlMK, COBPeMeHHble CpeZCTBa U
yCTpolicTBa WH(OpMaTH3aliuy; TOopsI0K
WX  TPUMEHeHUsI W  [porpaMMHOe
obecrieueHue B rpodeccroHanbHOM
TOM

ITOMCKa

AedaTe/IbHOCTH B qucriie C

WCTI0/Ib30BaHMeM LM(POBBIX CPe/ICTB.

'nmy6okoe U TIPOYHOe
yCBOeHUe MPOrpaMMHOT O
MaTepHasa Kypca,
rcuepribiBatolLee,
rocesjoBaTesbHOe, YETKOe U
JIOTUYeCKA CTpOMHOe  ero
W3J/I0’KeHUe,  JeMOHCTpaLUs
TECHOW CBA3M TEOpUH C
TMPaKTUKOM, OTCYTCTBUE
3aTpy/iHEHUM TpU pelleHun
3aja4, IIpH
BOIPOCHI,
3aTpyJHeHUM
BUJIOU3MEHEHUU
MpaBUIbHOE
TIPUHATHIX pPelleHn!.

oTBeTax Ha
OTCYTCTBHE
TIpH

3a/IaHuUM,
obocHOBaHHe

IIpoBeznenue
(bpoHTanLHOTO
orpoca, OL|eHKa
pe3y/bTaToB
BBITTO/THEHUST
MpaKTUUeCKou
paboThl,
9KCTIepTHOe
HabmofeHue 3a
X0ZIOM
BBITIO/THEHUST
TpaKTUUeCKou
paboThl,
TIPOMEXKYTOYHAsT
aTTeCTalysl.

Hepequb YMEHI/Iﬁ, OCBdMBdAEMBIX B PAMKAX

HNCHUITJIMHBI

YMeeT BBISBISATE UM 3(PGEKTUBHO HCKaTh
vuH(pOopMaLHio, HEoOX0IUMYIO JUTST
pellieHUsT  3aflauydl  W/WIW  TIPO0JIeMBI,
oripefiesiATh ~ HeoOXOJUMble  PeCcypChl.
YMeer omnpezensTh 3afaud Jjis TTOMCKa
uHpOpMalMK; OTpesiesisiTh HeoOXo uMble
WUCTOYHUKUA WHGMOpMAaIyy; TJIAHUPOBATh
mporiecC  TIOMCKa; CTPYKTYPUPOBaTh
nojayyaemMyro HMHGOpMaLMIO;  BBIJEATh
Hauboee 3HaYMMoe B repeyHe
MH(pOpMaLlMY; OLleHHMBaTh MPaKTUUECKYH
3HAYMMOCTh pe3y/bTaToB
ohopMATh pe3y/bTaThl
NIPUMEHSITb  CPe/iCTBa MH(OPMAL[MOHHBIX
TeXHOJIOT Ui JJist pelLieHus
npodecCUOHAIBHBIX 3a/lay; UCIOIb30BaTh
COBpPeMeHHOe TporpaMMHOe obecrieueHue;
WCTO/Mb30BaTh  pas3ivuHble  LUQpPOBHIE
cpezcTBa JUTst peleHust
nipodecCHOHAMBHBIX 3a/iau.

TOMCKa;
TIOMCKa,

'ny6okoe U MIPOYHOe
yCBOeHHe IIPOrpaMMHOI0
Marepuasa Kypca,
vcyepIibIBaroliee,
rocjeioBaTe/IbHOe, UETKOE U
CTpPOMHOe
V3JI0’KeHUe,  [eMOHCTpaLys
TECHOW CBA3M TeOpUH C
NPaKTUKOW, OTCYTCTBUE
3aTpyJHEHUM IIpU peLleHUU
Ipy  OTBeTax Ha
OTCYTCTBUE
1pu

JIOorn4yeCcKu ero

3a/au,
BOIIPOCEHI,
3aTpyAHeHUU
BU/IOM3MEHEHUH  3aflaHuH,
npaBWIbHOE  0OOCHOBaHUE
TIPUHSATBIX PeleHuH.

ITpoBegenue
(bpoHTaNbHOTO
orpoca, OL[eHKa
pe3y/bTaToB
BBITIO/THEHUST
MpaKTUUeCKOU
paboTsl,
3KCIepTHOe
Hab/momeHue 3a
X0ZIOM
BBITTO/THEHUSI
MpaKTUUeCKOu
paboThI,
TIPOMEXKYTOUHASsT
aTTecTarysl.




4.2 Tunosble OLleHOYHbIE CPe/CTBa TeKYIero KOHTPOJIA 10 pas/je/iaM

1. Kakasi nmporpaMmmMa M3 nepeunc/IeHHbIX 0THOCUTCH K TEKCTOBOMY IPOLIeCCOpy:
a) MSExcel;
b) MSPowerPoint;
c) MS Word;
d) MSAccess.

2. Kakoe pacuiupenue umeroT (paiiibl, CO3AaHHBIE C IOMOIbI0 TPOrpaMmMbl MS
Word:
a) .com;
b) .doc;
C) .exe;
d) .xls.

3. C noMoIIbI0 KaKo# K/IAaBUIIH HA K/IaBHAType MOXXHO YAA/IMTh CUMBOJI 1epef
KypCOpOM:
a) Delete;
b) Space;
c) Enter;
d) Backspace.

4. C noMoIIbI0 KaKo# K/IaBHIIIY Ha K/IaBHAType MO)KHO YAA/IUTh CHMBOJI IOC/Ie
Kypcopa:
a) Delete;
b) End;
c) F1;
d) Backspace.

5. ITpoGes B TekcTe
a) CTAaBUTCS C IBYX CTOPOH OT 3HAKa MpeIrUHaHKS;
b) cTaBuUTCS TIepe/; 3HAKOM TpervHaHuS;
C) CTAaBMTCS TIOC/Ie 3HAKa MpPeITMHaHKS;
d) He cTaBUTCS.

6. UTo siB/IsIeTCSI HANMEHBIINM 3/1IeMeHTOM TeKCTOBOI'0 JOKyMeHTa
a) CUMBOJI;
b) cyoBo;
C) CTPOKa;
d) a63ari.

7. Uto Ha3bIBaeTCH "CJI0BOM" B TEKCTOBOM JOKYMEHTe, CO3JaHHBIM C IMIOMOILIbI0
TeKCTOBOI'0 nmpouneccopa
a) Habop CMMBOJIOM MeXAy ABYMs 3HaKamH ab3alia;
b) Habop CMMBOJIOB MKy ABYMs IPOOeiaMy;
C) eAUHMIIA peuu it 0003HaUeHUs TOHSTHS;
d) Habop CUMBOJIOB B CTPOKe.

8. Kak Ha3bIBaeTcs K/IaBHIIIA, C IOMOIIHI0 KOTOPOi 3aBepiaeTcsi BBO/, 0/JHOT0
ab3ara ¥ HayasIo CJIeAYIOIIero:
a) Enter;
b) IIpo6en;
c) Space;



d) End.

9. Kakue eiicTBHSI MOTYT OTHOCUTBCS K Pe/JAKTHPOBAHHIO TEKCTOBOT0 JJOKYMeHTa:
a) BHeCeHHe U3MeHeHHM B TEKCTOBBIM [JOKYMEHT;
b) coxpaHeHue TeKCTOBOTO (haiijia Ha BHEIITHEM HOCUTeJIe;
C) Tiepefiaua TeKCTOBOTO (paiisia 1o ceTw;
d) yzaneHue TeKCTOBOrO (paiisia Ha BHEIITHEM HOCUTeJIe.

10. Kakne XxapaKTepHUCTHKH OTHOCATCA K XapaKTepuCTHKaM (popMaTHPOBaHUSA
a03ara:
a) BbIpaBHUBaHUe, MeXXCTPOUYHbIA UHTepBaJl, OTCTYTIa;
b) HauepTaHue, pa3mep, L{BeT, TUM LIPU(Ta;
C) yJaneHue, BCTaBKa, 3aMeHa CIMBOJIOB,;
d) konupoBaHue, repemeiiieHre GparMeHTOB TeKCTa.

11. Kakoi napamerp HE oTHocsiTCs1 K nmapameTrpam mpudgra:
a) Hauepranue;
b) pa3mep;
C) OTCTYTI;
d) user.

12. Kakue HauepTaHusa mWpu@Ta ObUTH UCIIOIB30BaHbI /ISl C/IeJyIolero (pparmeHra
TeKCTa:
TeKCTOBbIV MPOLIECCOP - NPUKAAOHASA NPO2PAMMA C IIUPOKHUM BO3MOXKHOCTSIMU
dbopmaTHpoBaHus TeKCTa ¥ PabOThI C TparUeCKUMH 00BEKTaMU
a) 00bIYHOE, KYPCUB, TIOY>XUPHOE;
b) 06bIUHOE, KYPCHB, TIOJUEPKUBAHHE;
C) 0OBbIYHOE, TTO/TY>KUPHOE, TI0JUePKUBaHUE;
d) obwIuHOeE.

13. Cko0/1bKO BCero BApMaHTOB HaUepTaHUSA TEKCTa MOXKHO I0/IyUYHUTh, HCII0/Ib3YH
TO0/IbKO KYPCHUB, I0/{UepKHBaHUe, M10/1y)KHPHOe
a) 3;
b) 6;
c)7;
d) 8.

14. C noMo1bI0 KaKo# BK/IQ/IKH MEHI0 B TEKCTOBBIH /JOKYyMEHT MO)XHO /[00aBUTH
o0bekT "Taduia"
a) ['naBHasi;
b) BcraBka;
c) Bup;
d) PerjensupoBanue.

15. /lns Kakoro 3/1eMeHTa Tad/IMIbl MO)KHO IPUMEHUTH KOMaHAY "'BcTaBuTh
caeBa"
a) Cronberr;
b) Ctpoka;
c) flueiika;
d) Ha3BaHue Tab/UIIbI.

16. [I1a Kakoro 371eMeHTa Tab/MIbI MO)KHO MPUMEHUTH KoMaHAy "BcraBuTh
CHU3y"



a) Cronberr;

b) Ctpoka;

) fuelika;

d) Ha3BaHue Tab/UIIbI.

17. Kakyo KOMaHAy NPUMEHU/IH /I CO3JaHUA Ta0/IMIbl HA PUCYHKE
a) O6beIMHeHHe TUeekK;

b) CnusiHue siueex;

c) CoeiHeHUe siUeeK;

d) CoBmelrieHue siueexk.

18. Kakou BH/, ClIUCKAa He CyleCTBYeT B TEKCTOBOM /IOKyMeHTe
a) HyMepOBaHHbIM;
b) vepapxuueckuii;
C) MapKUPOBaHHbI;
d) MHOTOypOBHEBBIH.

19. Kakoii 31ak HE Mo)keT ObITh 3/1eMeHTOM HyMEPOBAaHHOT0 CITUCKA
a) puMckKas qudpa;
b) apabckas umdpa;
C) pycckasi OykBa;
d) pucyHOK.

4.3 IIpomexyTouHasi aTTecTanusa Mo pasjejaam

[TpuMepsI BOMPOCOB Mo AucLUIIMHe « AHbOpMaI[OHHbIe TEXHOJIOTHUHU B FOPUAUYECKOM
JlesATe/IbHOCTH» [/1s1 AvddepeHMpOBaHHOTr0 3aueTa

1. [IpaBoBble HOpPMBI, OTHOCAIMECS K MWHQpOpMalLuM, T[paBOHApYLLeHUs B
MH(POPMaLIMOHHOU cdepe, Mepbl UX NIPeAyIpexXIeHus..

2. Knaccudukanys u KogrpoBaHue TTpaBOBOM MHGOpMaLUH.

3. Poss mpaBoBoii nHMOpMaIK B THGOPMALIMOHHOM 00I1[eCTBe.

4. [TpaBoBoOe pery/MpoBaHre pbIHKa MH(POPMAL[MOHHBIX TIPOAYKTOB U YC/IYT.

5. Posib 1 MecTO MH(OPMALMOHHBIX TEXHOJIOTHH B NPaBOBOii cepe.

6. @OYHKUMYA UH()OPMALIMOHHBIX TEXHOJIOTMM U BO3MOXKHOCTU MX WCIIO/Ib30BAHUS B
cdepe rOpUCTIPYAEHLIVH.

7. [TpaBoBass WH(OpPMaTHKa, KaK OTpaciab o0imield WHGOOPMAaTHKU U TIPUK/IaJHAsT
I0pUiMUecKasl Hayka.

8. 3aiura uH(opMalMy OT HeCAaHKI[MOHMPOBAHHOIO /IOCTYTIA.

9. Knaccudukaius pasnvuHbIX BUJOB Yrpo3 M IMPOrpaMMHO-afIapaTHble Mephl

obecrieueHust 0€30MaCHOCTH.
10. Knaccudukaiys v xapakTepuCTUKa KOMITbIOTEPHBIX BUPYCOB.

11. AHTUBUPYCHBIE IMPOrpaMMbl U GpaHIMay3phI.

12. Kpunrorpaduueckre MeTozibl 3alL{MThl THPOPMALIH.

13. OneKTpoHHO-LM(pOBast MOATTHUCE.

14. [TpaBOBBIE OCHOBBI 3alL{UThl UH(POPMALUHU.

15.  Opranu3zauus 3aiuThl THGOpPMAaLMY B KOPIIOPaTUBHOM CeTH.
16. Baza faHHBIX.

17.  TabmuuHble 6a3bl JAHHBIX.

18. Vepapxuueckue v ceTeBble 6a3bl JaHHBIX.
19.  CaoiicTBa 6a3 JJaHHBIX.



20. Cucremsbl yripaByieHust 6a3aM# JAHHBIX.

21.  Knaccudukaiusi ¥ BO3MOXKHOCTH CUCTeM yTpaB/ieHHsi 0a3amu JJaHHBIX.
22.  OO6paboTka JaHHBIX B 6a3e JAHHBIX.

23. PensitioHHbIe 6a3bl JaHHBIX.

24. OCHOBHBI€e TIOHSTHSI aBBTOMaTU3UPOBAaHHOM 00paboTKK MH(OpMAaryy.

25.  OcHOBHbIe (PyHKLIMH MH(OPMALMOHHBIX CUCTEM.

26. Buabl MTHPOPMaLMOHHBIX CUCTEM.

27.  CoBpeMeHHbIe CIIpaBOYHbIe NTPABOBbIE CUCTEMBI.

28. OO6rmasi xapaKTepUCTHKA MTPaBOBBIX CUCTEM.

29.  HasHaueHuve, OCHOBHbIe (DYHKL[M [IPOTPaMM.

30. NudbopmariioHHo-TIpaBoBas cructema «["apaHT».

31. WHopmariioHHble pecypchl cucTeMbl «I'apaHT».

32.  TlIpaBoBsie 6a3b1 UTIC «I"apaHT».

33. T'uneprekcToBasi TeXHOJOTHWs TpefCTaBieHUs NpaBoBol uHpopMmauuu B UIIC

«["apaHT» (MeXMporpaMMHbI TUTIEPTEKCT).
34. Bupl noncka nHpopMarmm.

35. NudopmarionHo-npaBoBast cuctema «KoHcyabTaHT [11r0C».

36.  WNcropus cospanus u passutus UIIC «KoHcyibTaHT [1mr00».

37. VIcTOYHMKY TIOCTYTI/IeHHs1 MH(POPMaL1K.

38. IlpuHuunel U JTarbl FOPUJUUECKOi 00paboTKM  TOKYMEHTOB,
BK/IFOUEHHBIX B cucteMy «KoHcynbTanT [mtoc».

39. T'uneprekcToBasi TeXHOJOTHWs TpefCcTaBieHUs MNpaBoBol uHpopMmauuu B UIIC

«KoncynbranT [1mroc»: TipsiMble ¥ 0OpaTHBIE CCHIIKH.



JIncT BHeCeHHs U3MeHeHUH B padouyio nporpaMmmy JUCHHILIMHBI

Homep TekCT usmeHeHUst [TpoTtokos 3acefanusi Kadeapbl
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